(SCECH) State Continuing Education Clock Hours (formally SB-CEUs)

 for School Committee Meetings/School Improvement Team
Criteria for Eligibility:

(
Thirty (30) clock hours may be earned for a full school year. Partial credit is not allowed. Mixing and matching of committee meetings is not allowed.

(
School Committees/School Improvement Teams must meet a minimum of six times during the school year.


(
Participants must have verified attendance at a minimum of ¾ of the scheduled committee meetings, but not less than six meetings, to be eligible for SCECHs.

  You may only earn credit for one school committee and one school improvement team during a school year.

Required Documentation:

(
Participant Verification Form (one completed for each participant of each activity. Separate form for school improvement team/school committee);

· Agenda (for school improvement teams meetings, Admin. Meetings,   

  Grade level meetings);

· List of meeting dates;

(
Original signature Sign-in/sign-out sheets for committees and/or minutes of meetings as verification of attendance signed and dated by the committee chairperson.


(
All documentation for committee meeting attendance must be signed by the committee chair. School improvement team documentation is signed by the committee chair or the building principal.
All required documentation submitted to Bonnie Bancroft by June 4, 2014.  There will be a $10 fee for each participant/applicant.
(SCECH) State Continuing Education Clock Hours (formally SB-CEUs)

PARTICIPANT VERIFICATION FORM

Approved School Committee

(See CRITERIA FOR ELIGIBLITY and REQUIRED DOCUMENTATION 
to be submitted with this form) 
This form should be completed for eligible participants to receive State Continuing Education Clock Hours (SCECHs) for participation on an approved School Committee.  If you have questions about committee approval, please verify with your Administrator.

**A maximum of 90 SCECHs earned in this activity in a five-year renewal period can be used toward advanced certificate and/or administrator renewal.**  SCECHs are issued for participation in one committee activity only per school year, regardless the number of committees on which a participant serves.
A completed copy of this form must be filed with the SCECH sponsor no more than 30 calendar days after the end date of the activity.
Your SCECHs will be uploaded to the Secure Central Registry and awarded after completion of a common evaluation and payment of fees, if applicable.

(Type or Print)

	Name
	Email: 







PIC:    __________________

	Name of School District Where Employed



	Name of School Committee



	Number of Meetings Scheduled
	Number of Meetings Attended



	Beginning Date of Serving on School Committee
	Completion Date of Serving on School Committee




Participant’s Signature







Date

I certify the criteria to receive SCECHs for serving on a School Committee has been met.

Committee Chairperson’s Signature





Date
Advisory:
It is a criminal offense to use or attempt to use a State Continuing Education Clock Hours (SCECH) transcript or certificate of completion that is fraudulently obtained, altered, or forged to obtained and/or maintain school administrator, teacher and/or school psychologist certification or other State Board approval.
(SCECH) State Continuing Education Clock Hours (formally SB-CEUs)

PARTICIPANT VERIFICATION FORM

Approved School Improvement Team

Per School Year
(See CRITERIA FOR ELIGIBLITY and REQUIRED DOCUMENTATION
to be submitted with this form) 
This form is to be completed for eligible participants to receive State Continuing Education Clock Hours (SCECHs) for participation in one of the following activities (please check one):


 FORMCHECKBOX 

Member of school’s approved Public Act 25 school improvement team. **


 FORMCHECKBOX 

Member of school district’s approved Public Act 25 school improvement team. **

**A maximum of 90 SCECHs earned in this activity in a five-year renewal period can be used toward advanced certificate and/or administrator renewal.**  SCECHs are issued for participation in one committee activity only per school year, regardless the number of committees on which a participant serves.
A completed copy of this form must be filed with the SCECH sponsor no more than 30 calendar days after the end date of the activity.

Your SCECH will be uploaded to the Secure Central Registry and awarded after a completion of a common evaluation and payment of fees, if applicable.

(Type or Print)

	Name
	Email: 







PIC:    __________________

	Name of School District Where Employed



	Name of School Where Assigned


	Number of Meetings Scheduled
	Number of Meetings Attended



	Beginning Date of Serving on School Improvement Team
	Completion Date of Serving on School Improvement Team



Participant’s Signature







Date

Committee Chairperson’s Signature





Date
Advisory:
It is a criminal offense to use or attempt to use a State Continuing Education Clock Hour

(SCECH) transcript or certificate of completion that is fraudulently obtained, altered, or


forged to obtained and/or maintain school administrator, teacher and/or school psychologist


certification or other State Board approval.
